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1. Hosting From hosting to CMS installation



* Bluehost is a web hosting service that meets the basic requirements for the installation of the latest WordPress: 

PHP version 7.3 or greater; MySQL version 5.6 or greater OR MariaDB version 10.0 or greater; HTTPS support.

Choose and acquire a hosting service*. Go to the hosting website. 
Log in into the account. Click the “login” button in the top right corner. 

Bluehost

1. Hosting



Type the User Name in the “Domain Name” field. Type the password in 
the “Password” field. Click the “Log In” button.

Login

1. Hosting



The hosting service Home webpage looks like this.Home

1. Hosting



Create a subdomain for the site if needed. Click the “Domains” button 
on the left bar menu. Click the “Subdomains” button from the drop 
down menu. Type a subdomain name and choose the main domain in 
the “Create a Subdomain” area. Click the “Create” button.

Domains -
Subdomains

1. Hosting



Click the “My Sites” button on the left bar menu to create a site, or 
choose a website under development. Click the “Create Site” button” at 
the top right.

My Sites

1. Hosting



Choose a name for the site and enter it in the “Site name” text box. 
Optionally, add a Site tagline. Click the “Next button” to continue.

Create a 
new site

1. Hosting



* Consider installing it in a subdirectory or subdomain (check section “1. Hosting / Domains – Subdomains”).

Choose a domain for the installation*. Click the “Next” button to continue.Choose a 
Domain

1. Hosting



This is the screen that appears while the site is being created.New site
creation

1. Hosting



After these basic steps, the initial deployment is ready.CMS
installed

1. Hosting



2. CMS From the CMS login to the initial CMS setup

2.2 Site Theme



2. CMS

Welcome

to WordPress
2.1

From the CMS login to the initial CMS setup

Site Theme

Plugins: 
installation 

and activation

Sitemap and 

Navigation

Additional 

Setup
2.2

2.3

2.4

2.5



After the CMS installation, the new site shows a “Coming soon” 
message.

Coming
soon

2.1 Welcome to 
WordPress



* Wordpress is the CMS used in this project. 

** [domainname]/wp-admin

Go to the CMS* login page** of the recently created site. Type the User 
Name in the “Username” field. Type the password in the “Password” field. 
Click the “Log In” button.

Login

2.1 Welcome to 
WordPress



This is how the CMS Dashboard looks like.Dashboard

2.1 Welcome to 
WordPress



Hover over the “Appearance” button on the left bar menu to choose a 
theme for the site. Click “Themes” from the next level menu.

Appearance
- Themes

2.2 Site Theme



Click the “Activate” button to choose the “Twenty Nineteen” theme.Themes

2.2 Site Theme



* Create and activate a Child Theme for additional site modifications. Modifications in a Child Theme does not affect 

the Parent theme. Install a plugin for this purpose: check section “2.3 Plugins: Installation and activation / Child 

Theme Configurator plugin”. Check section “4.1 Child Theme Configurator plugin” for plugin configuration.

Click the “Activate” button to choose the Child theme*.Child
Theme

2.2 Site Theme



Hover the “Plugins” button on the left bar menu to install the plugins for 
the site. Click “Installed Plugins” from the next level menu.

Plugins -
Installed
plugins

2.3 Plugins: Installation 
and activation



Type the name of the plugin in the “Search plugins” box and press 
“Enter”. Click the “Install Now” button. Click the “Activate” button.*

Add new 
- plugin

* Repeat this procedure for each plugin. The plugins used in this site are available from the official source for 

WordPress plugins.

2.3 Plugins: Installation 
and activation



* Additional site modifications without modifying Parent theme. Check section “4.1 Child Theme 

Configurator plugin” for plugin configuration.

Install and activate the “Child Theme Configurator” plugin*.Child Theme
Configurator
plugin

2.3 Plugins: Installation 
and activation



* Responsive grid to show posts in the Front page. Check section “4.2 WP Ultimate Post Grid  plugin” for plugin 

configuration.

Install and activate the “WP ultimate Post grid” plugin*.WP Ultimate
Post Grid
plugin

2.3 Plugins: Installation 
and activation



* Responsive live search engine. Check section “4.3 Ajax Search Lite plugin” for plugin configuration.

Install and activate the “Ajax Search Lite” plugin*.Ajax 
Search Lite 
plugin

2.3 Plugins: Installation 
and activation



* Post grid for the “Graduation papers” page and the “Authors” page. Check section “4.4 The Post Grid 

plugin” for plugin configuration.

Install and activate the “The Post Grid” plugin*.The Post 
Grid plugin

2.3 Plugins: Installation 
and activation



* PDF Embed in Paper post. Check section “4.5 PDF Embedder plugin” for plugin configuration.

Install and activate the “PDF embedder” plugin*.PDF 
Embedder
plugin

2.3 Plugins: Installation 
and activation



* Contact form. Check section “4.6 WPForms plugin” for plugin configuration.

Install and activate the “WPForms” plugin*.WPForms
plugin

2.3 Plugins: Installation 
and activation



* Migration and backup utility. Check section “5.1 Duplicator plugin” for plugin configuration.

Install and activate the “Duplicator” plugin*.Duplicator
plugin

2.3 Plugins: Installation 
and activation



* Backup and restoration utility. Check section “5.2 UpdraftPlus plugin” for plugin configuration.

Install and activate the “UpdraftPlus” plugin*.UpdraftPlus
plugin

2.3 Plugins: Installation 
and activation



* A sitemap is the structure of pages in a web site.

Hover over the “Pages” button on the left bar menu to create the 
sitemap*. Click “All Pages” from the next level menu.

Pages –
All pages

2.4 Sitemap and 
navigation



Click the “Add New” button to create a new page.Pages

2.4 Sitemap and 
navigation



Type the title of the page in the “Add title” text box. Click the “Publish” 
button. 

New
page

2.4 Sitemap and 
navigation



* “Authors” page, “Blog” page (Posts Page), “Contact form” page, “Graduation Papers” page, “Graduation Papers –

Digital Catalog” page (Front Page). Check sections 3.5, 3.6, 3.7, 3.8 for each page setup.

Create all the pages of the site*.All
pages

2.4 Sitemap and 
navigation



Hover over the “Appearance” button on the left bar menu to create 
the site menu*. Click “Menus” from the next level menu.

Appearance
- Menus

2.4 Sitemap and 
navigation



Add the menu name in the “Menu Name” text box. Click the “Create 
Menu” button.

Menus

2.4 Sitemap and 
navigation



* “Graduation Papers – Digital Catalog” page, “Graduation Papers” page and “Authors” page.

Select the pages* for the site navigation. Click the “Add to Menu” button. 
Drag each item to organize the menu.   

Create
menu

2.4 Sitemap and 
navigation



Choose the “Primary” option from the “Menu Settings” area. Click “Save 
Menu” button.

Menu
settings

2.4 Sitemap and 
navigation



* Custom URL structure

Hover over the “Settings” button on the left bar menu to access the 
permalinks* option. Click “Permalinks” from the next level menu.

Settings –
Permalinks

2.5 Additional Setup



Select the “Post name” option. Click the “Save Changes” button.Permalink
settings

2.5 Additional Setup



Hover over the “Settings” button on the left bar menu to access the 
Reading settings. Click “Reading” from the next level menu.

Reading
settings

2.5 Additional Setup



“Graduation Papers – Digital Catalog” page

** “Blog” page

Choose the “A static page” option. Select the “Homepage”* from the 
dropdown menu. Select the “Posts page”** from the dropdown menu. 
Choose “Summary” option. Click “Save Changes” button.

Setup
reading
settings

2.5 Additional Setup



Hover over the “Appearance” button on the left bar menu to access the 
Widgets option. Click “Widgets” from the next level menu.

Appearance
- Widgets

2.5 Additional Setup



Remove the Widgets from the “Footer”. Select each widget. Click the 
“Delete” button.  

Widgets

2.5 Additional Setup



The footer area is empty. Footer
widgets

2.5 Additional Setup



Hover over the “Appearance” button on the left bar menu to access the 
Customizer. Click “Customize” from the next level menu.

Appearance
- Themes

2.5 Additional Setup



Click “Additional CSS”.Customizer
- Additional CSS

2.5 Additional Setup



Add CSS code* to customize the layout of the site.CSS code

2.5 Additional Setup

/* to make page content go full width */ body.page .entry .entry-content > *, .entry .entry-summary > * { max-width: 

none; }

body.single-post .entry .entry-content > * {max-width: none;}



3. Librarian Guide Instruction to manage the content of the 

digital catalog



3. Librarian Guide
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Featured Images enhance the presentation of the Digital Catalog.Description

3.1 Featured Images



* Canva is the graphic-design tool website used in this project. 

Choose a graphic-design tool*. Go to the graphic-design tool website. 
Log in into the account. Click the “Accede” button in the top right corner. 

Graphic-
design tool

3.1 Featured Images



Type the Email in the “Correo electrónico” field. Type the password 
in the “Contraseña” field. Click the “Accede” button.

Login

3.1 Featured Images



Click the “Crea un diseño” button to create a new design.Create
new design

3.1 Featured Images



* Suggested dimensions: 1080 x 1080 px

Type the dimensions* of the Featured Image design. Click the “Crear
un diseño nuevo” button.

Design
dimensions

3.1 Featured Images



Click the “Archivos subidos” button on the left bar menu. Click the 
“Subir una imagen” button.

Upload
image

3.1 Featured Images



Drag the uploaded image to the white page. Drag
image

3.1 Featured Images



Click the image. Click the “Filtro” button at the top bar menu. Click 
“Retro”. Slide “Intensidad” to “100”.

Image filter

3.1 Featured Images



Click the transparency button at the top bar menu. Slide 
“Transparencia” to “30”.

Image
Transparency

3.1 Featured Images



Click the “Texto” button on the left bar menu. Click the “Agregar caja
de texto” button.

Text box

3.1 Featured Images



Click the text box. Click the font button at the top bar menu. Choose 
the “Glacial Indifference” font. Type the post name in the text box.

Text font

3.1 Featured Images



Click the font size button at the top bar menu. Choose “96” as the font 
size. 

Text size

3.1 Featured Images



Click the font alignment button at the top bar menu. Align the text left.Text 
alignment

3.1 Featured Images



* Color code: #127909

Click the font color button at the top bar menu. Click the “+” button. 
Type the color code*.

Text color

3.1 Featured Images



Click the “Copiar página” button at the top right of the page. Delete 
the text in the duplicated page.

Duplicate
canvas/page

3.1 Featured Images



* The page with text and the page without text.

Click the download button at the top right corner. Choose the pages*. 
Click the “Hecho” button.

Download
images

3.1 Featured Images



Choose where to save the images.Download
images

3.1 Featured Images



Click the “Elementos” button on the left bar menu. Choose the two 
image template. Drag the template to the page.

2 image -
template

3.1 Featured Images



Click the “Archivos subidos” button on the left bar menu. Click the 
“Subir una imagen” button for each image. Drag the first image to 
the left side of the template. Drag the other image to the right side of 
the template. Continue with the Featured Image steps previously 
explained in this section.

2 image –
upload image

3.1 Featured Images



Categories group related content together.Description

3.2 Categories



Hover over the “Posts” button on the left bar menu to choose a theme 
for the site. Click “Categories” from the next level menu.

Posts -
Categories

3.2 Categories



Create the following categories: “Papers”, “Authors”, “2009”, “2010”, 
“2011”, “2012”, “2013”, “2014”, “2015”, “2016”, “2017”, “2018” and 
“2019”.

New 
Category

3.2 Categories



Click the “Add New Category” button for each category.New 
Category

3.2 Categories



Paper posts contain the essential elements in a Graduation Paper. They 
have three sections: the first one shows the title, author, year of the 
graduation paper, abstract and keywords; the second displays the full 
introduction; and the third has different ways to access the full paper.

Description

3.3 Paper Posts



Download the content of the CD in a folder with the name of the 
author of the graduation paper. 

Graduation
Paper CD

3.3 Paper Posts



* Database with the following elements: Sequence, Post Title, Link to Author Post, Year of the graduation paper  

(Category), Abstract, Keywords (Tags), Introduction, References. 

Create a paper post database* in a spreadsheet. Copy the elements from 
the paper to the appropriate column.  

Paper post 
database

3.3 Paper Posts



Hover over the “Posts” button on the left bar menu to choose a theme 
for the site. Click “All Posts” from the next level menu.

Posts –
All Posts

3.3 Paper Posts



Click the “Add New” button to create a new post.Add new 
post

3.3 Paper Posts



* Retrieved from the database

Type the title of the graduation paper* in the “Add title” field.Add title

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Cover” block.Add block -
Cover

3.3 Paper Posts



Click the “Media Library” button to upload or select the Featured 
Image for the “Cover” block.

Cover -
image

3.3 Paper Posts



* Featured Image without text. Fill in the additional image details. 

Upload or select the Featured Image* for the “Cover” block. Click the 
“Select” button.

3.3 Paper Posts

Cover -
image



Type the title of the graduation paper in the text box of the “Cover” 
block.

3.3 Paper Posts

Cover –
Text



Click the “+” button to add a new block. Select the “Paragraph” block.Add block -
Paragraph

3.3 Paper Posts



* Retrieved from the database

Type the name of the author* of the graduation paper.Paragraph
- Author

3.3 Paper Posts



* Retrieved from the database

Click the “+” button to add a new block. Select the “Paragraph” block. 
Type the year of the graduation paper*.

3.3 Paper Posts

Paragraph
- Year



Click the “+” button to add a new block. Select the “Heading” block. Add block -
Heading

3.3 Paper Posts



Choose “H3” as heading. Type “Abstract”.Heading -
Abstract

3.3 Paper Posts



* Retrieved from the database

Click the “+” button to add a new block. Select the “Paragraph” block. 
Copy the abstract* of the graduation paper.

Paragraph
- Abstract

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H3” as heading. Type “Keywords”. 

Heading -
Keywords

3.3 Paper Posts



* Retrieved from the database

Click the “+” button to add a new block. Select the “Paragraph” block. 
Copy the keywords* of the graduation paper.

Paragraph
- Keywords

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Page Break” 
block.

Add block –
Page Break

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H2” as heading. Type “Introduction”. 

Heading -
Introduction

3.3 Paper Posts



* Retrieved from the database

Click the “+” button to add a new block. Select the “Paragraph” 
block. Copy the introduction* of the graduation paper.

Paragraph -
Introduction

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Page Break” 
block.

Page 
Break

3.3 Paper Posts



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H2” as heading. Type “Full Text”. 

Heading –
Full Text

3.3 Paper Posts



* Check section “2.3 Plugins: Installation and activation / PDF Embedder plugin” for installation.

Click the “+” button to add a new block. Select the “PDF Embedder”* 
block. 

Add block –
PDF Embedder

3.3 Paper Posts



Upload or select the PDF of the graduation paper. Click the “Select” 
button.

PDF 
Embedder
– PDF

3.3 Paper Posts



Click the “+” button to add a new block. Select the “File” block. Add block -
File

3.3 Paper Posts



Click the “Media Library” button to select the PDF of the graduation 
paper.

File –
PDF

3.3 Paper Posts



Select the PDF of the graduation paper. Click the “Select” button.File –
PDF

3.3 Paper Posts



Click the arrow button in the block. Click the “Inline Image” button.File – Inline
Image

3.3 Paper Posts



* Featured Image with text.

Upload or select the Featured Image* of the graduation paper. Click 
the “Select” button.

3.3 Paper Posts

File – Inline
Image



Click the image. Type “300” in the image width field. Press enter. 
Erase the link above the image. Type “Download Full Paper” in the 
button area of the “File” block. 

3.3 Paper Posts

File – Inline
Image size



Switch on the “Open in New Tab” option on the right sidebar.

3.3 Paper Posts

File – Open 
in new tab



On the right sidebar, select both the “Papers” category and the year 
of the graduation paper category.

Categories

3.3 Paper Posts



If the year of the graduation paper is not already in the category 
list, type the year of the graduation paper* in the “New Category 
Name” field. Click the “Add New Category” button.

New 
Category

3.3 Paper Posts



* Retrieved from the database

Type the keywords* of the graduation paper in the “Tags” field on the 
right sidebar. Press enter.

Tags

3.3 Paper Posts



Click the “Set featured image” button on the right sidebar. Featured
image

3.3 Paper Posts



* Featured Image without text.

Upload or select the Featured Image* of the graduation paper. Click 
the “Select” button.

3.3 Paper Posts

Featured
image



* [author name]<br>[Year: XXXX]

Type the excerpt* of the graduation paper on the right sidebar. Include 
the author name and the year of the graduation paper. 

Excerpt

3.3 Paper Posts



Click the “Publish” button. Publish

3.3 Paper Posts



This step can only be performed after the creation of the Author post*. 
Click the “Paragraph” block with the name of the author. Select the text. 
Click the link button. Search and select the Author post title. Press enter.  

Author
post link

3.3 Paper Posts

* Check section “3.4 Author Posts”  



This is how the link looks like. Click the “Update” button.

3.3 Paper Posts

Author
post link



Select the post to edit. Browse the list, apply a filter or use the search
box to find the graduation paper to edit. Edit the selected post.

3.3 Paper Posts

Edit Posts



Author Posts include the title and year of the graduation paper, the 
abstract, the introduction, the complete list of references, a contact form, 
and the opportunity of enriching the experience by adding extra content.

Description

3.4 Author Posts



Hover over the “Posts” button on the left bar menu to choose a theme 
for the site. Click “All Posts” from the next level menu.

Posts –
All Posts

3.4 Author Posts



Type the name of the author of the graduation paper* in the “Add title” 
field.

Add title

3.4 Author Posts

* Retrieved from the database



Click the “+” button to add a new block. Select the “Media & Text” 
block. 

Add block –
Media & Text

3.4 Author Posts



Upload or select the Featured Image* for the author post. Click 
the “Select” button.

Media & Text 
- Image

3.4 Author Posts

* A generic image (Universidad Nacional logo for this case) is used as Featured Image.



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H3” as heading. Type “Graduation Paper:”. 

Heading –
Graduation
Paper

3.4 Author Posts



Click the “+” button to add a new block. Select the “Paragraph” block. 
Type the title of the graduation paper*.

Paragraph –
Paper title

3.4 Author Posts

* Retrieved from the database



This step can only be performed after the creation of the Paper post*. 
Select the text. Click the link button. Search and select the Paper post 
title. Press enter.  

Paper
post link

3.4 Author Posts

* Check section “3.3 Paper Posts”.



Click the “+” button to add a new block. Select the “Paragraph” block. 
Type the year of the graduation paper*.

Paragraph
- Year

3.4 Author Posts

* Retrieved from the database



Click the arrow button in the block. Click the “Inline Image” button.Inline
Image

3.4 Author Posts



Upload or select the CD image of the graduation paper. Click the 
“Select” button.

CD image

3.4 Author Posts



Click the image. Type “300” in the image width field. Press enter. Inline
image size

3.4 Author Posts



Click the “+” button to add a new block. Select the “Heading” block. Add block -
Heading

3.4 Author Posts



Choose “H3” as heading. Type “Abstract”.Heading -
Abstract

3.4 Author Posts



Click the “+” button to add a new block. Select the “Paragraph” block. Add block -
Paragraph

3.4 Author Posts



Copy the abstract* of the graduation paper.Paragraph -
Abstract

3.4 Author Posts

* Retrieved from the database



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H3” as heading. Type “Keywords”. 

Heading -
Keywords

3.4 Author Posts



Click the “+” button to add a new block. Select the “Paragraph” block. 
Copy the keywords* of the graduation paper.

Paragraph
- Keywords

3.4 Author Posts

* Retrieved from the database



Click the “+” button to add a new block. Select the “Heading” block. 
Choose “H3” as heading. Type “References”. 

Heading -
References

3.4 Author Posts



Click the “+” button to add a new block. Select the “Paragraph” block. 
Copy the references* of the graduation paper. Use a “Paragraph” 
block for each reference. 

Paragraph -
References

3.4 Author Posts

* Retrieved from the database



Click the “+” button to add a new block. Select the “Separator” block. Add block -
Separator

3.4 Author Posts



Select the “Wide Line” separator style at the right sidebar. Separator -
Style

3.4 Author Posts



Click the “+” button to add a new block. Select the “Button” block. Add block -
Button

3.4 Author Posts



Type “Contact Form” in the text area of the “Button” block. Type the 
Contac Form page link* in the link area of the “Button” block. Press 
enter. 

Button –
Contact
Form

3.4 Author Posts

* Check section “3.8 Contact Form Page” for the Contact Form page link.



Click the “Choose from Library” button in the “WP Ultimate Post Grid” 
area.

Image –
Grid

3.4 Author Posts



Upload or select the Featured Image* for the author post. Click 
the “Select” button.

Grid -
Image

3.4 Author Posts

* A generic image (Universidad Nacional logo for this case) is used as Featured Image.



On the right sidebar, select both the “Authors” category and the year 
of the graduation paper category.

Categories

3.4 Author Posts



Type the keywords* of the graduation paper in the “Tags” field on the 
right sidebar. Press enter.

Tags

3.4 Author Posts

* Retrieved from the database



Type the excerpt* of the graduation paper on the right sidebar. Include 
the paper title and the year of the graduation paper. 

Excerpt

3.4 Author Posts

* [Paper title]<br>[Year: XXXX]



Click the “Publish” button.Publish

3.4 Author Posts



Select the post to edit. Browse the list, apply a filter or use the search
box to find the author post to edit. Edit the selected post.

3.4 Author Posts

Edit Posts



A responsive live search engine, a tag cloud for keywords, an isotope 
filter and a responsive grid for posts.

3.5 Front Page

Description



Hover over the “Pages” button on the left bar menu to choose a theme for 
the site. Click “All Pages” from the next level menu.

3.5 Front Page

Pages –
All Pages



Select the “Graduation Papers – Digital Catalog” page to edit. Edit Page

3.5 Front Page



Click the “+” button to add a new block below the page title. Select the 
“Shortcode” block. Include the “Ajax Search Lite” shortcode*. Click the “+” 
button to add a new block. Select the “Tag Cloud” block.

3.5 Front Page

Page 
Setup

* Check section “4.3 Ajax Search Lite plugin” to retrieve the shortcode.



Click the “+” button to add a “Shortcode” block. Include the “WP Ultimate 
Post Grid” filter shortcode*. Click the “+” button to add a “Shortcode” block. 
Include the “WP Ultimate Post Grid” grid shortcode*. Click the “Update” 
button.

3.5 Front Page

Page 
Setup

* Check section “4.2 WP Ultimate Post Grid” to retrieve the shortcodes.



Graduation papers posts display in two different ways: single column 
grid with Featured Image and post list widget.

3.6 Graduation Papers 
Page

Description



Hover over the “Pages” button on the left bar menu to choose a theme for 
the site. Click “All Pages” from the next level menu.

3.6 Graduation Papers 
Page

Pages –
All Pages



Select the “Graduation Papers” page to edit. Edit Page

3.6 Graduation Papers 
Page



Click the “+” button to add a “Shortcode” block below the page title. 
Include the “The Post Grid” shortcode*.

Page 
Setup

3.6 Graduation Papers 
Page

* Check section “4.4 The Post Grid” to retrieve the “Papers page” shortcode.



Click the “+” button to add a “Separator” block. Click the “+” button to 
add a “Heading” block. Select “H3” as heading and type “Paper list”. 
Click the “+” button to add a “Latest post” block and select list view. 
Select “Papers” category at the right sidebar. 
Click the “Update” button.

Page 
Setup

3.6 Graduation Papers 
Page



Authors posts display in two different ways: three column grid with 
Featured Image and post list widget.

3.7 Authors Page

Description



Hover over the “Pages” button on the left bar menu to choose a theme for 
the site. Click “All Pages” from the next level menu.

3.7 Authors Page

Pages –
All Pages



Select the “Authors” page to edit. Edit Page

3.7 Authors Page



Click the “+” button to add a “Shortcode” block below the page title. 
Include the “The Post Grid” shortcode*. Click the “+” button to add a 
“Separator” block. 

Page 
Setup

3.7 Authors Page

* Check section “4.4 The Post Grid” to retrieve the “Authors page” shortcode.



Click the “+” button to add a “Heading” block. Select “H3” as heading and 
type “Author list”. Click the “+” button to add a “Latest post” block and 
select grid view. Select “Authors” category at the right sidebar. Click the 
“Update” button.

Page 
Setup

3.7 Authors Page



Page for the Contact Form.

3.8 Contact Form Page

Description



Hover over the “Pages” button on the left bar menu to choose a theme for 
the site. Click “All Pages” from the next level menu.

Pages –
All Pages

3.8 Contact Form Page



Select the “Contact form” page to edit.Edit Page

3.8 Contact Form Page



* Check section “4.6 WPForms” to retrieve the “Contact Form” shortcode.

Click the “+” button to add a “Shortcode” block below the page title. 
Include the “WPForms” shortcode*. Click the “Update” button.

Page 
Setup

3.8 Contact Form Page



4. Customization Plugin configuration



4. Customization

Child Theme

Configurator

plugin

4.1

Plugin configuration

WP Ultimate 

Post Grid

plugin

PDF 

Embedder

plugin

The Post 

Grid plugin

Ajax 

Search Lite 

plugin

4.2

4.3

4.4

4.5

WPForms

plugin
4.6



* Check section “2.3 Plugins: Installation and activation / Child Theme Configurator plugin” for installation. 

Theme analysis, child theme creation and additional CSS 
customization.

Description

4.1 Child Theme
Configurator plugin



Hover over the “Tools” button on the left bar menu. Click “Child 
Themes” from the next level menu.

Tools -
Child Themes

4.1 Child Theme
Configurator plugin



Choose “CREATE a new Child Theme”. Setup

4.1 Child Theme
Configurator plugin



* Twenty Nineteen theme.

Select a parent theme*. Click the “Analyze” button to verify there
are no potential issues.

4.1 Child Theme
Configurator plugin

Setup



Select “Primary Stylesheet (style.css)”. Select “Use the WordPress 
style queue”.

4.1 Child Theme
Configurator plugin

Setup



Customize the Child Theme name, author, website and 
description.

4.1 Child Theme
Configurator plugin

Setup



Click the “Create New Child Theme” button.

4.1 Child Theme
Configurator plugin

Setup



* The shortcodes generated by this plugin are used in the Front page. Check section “2.3 Plugins: Installation 

and activation / WP Ultimate Post Grid plugin” for installation. 

Responsive grid for post visualization*. The content adapts to any 
device seamlessly. An isotope filter aids navigation. 

4.2 WP Ultimate Post 
Grid plugin

Description



Hover over the “Grids” button on the left bar menu. Click “Grids” from 
the next level menu.

Grids
- Grids

4.2 WP Ultimate Post 
Grid plugin



Click “Add New” to create a new grid.New Grid

4.2 WP Ultimate Post 
Grid plugin



Add grid title*. Select “Grid of Posts or Pages” as grid type. Select 
“Posts” in the “Post Types” field. Select “Date” in the “Order By” field. 
Select “Ascending” in the “Order” field.  

Grid setup

4.2 WP Ultimate Post 
Grid plugin



Select “Isotope” in the “Type” field. Select “Categories” in the 
“Taxonomy” field. 

4.2 WP Ultimate Post 
Grid plugin

Grid setup



Configure the background* and text** color of the isotope filter.

4.2 WP Ultimate Post 
Grid plugin

Grid setup

* Background Color: Default (R:148; G:180; B:59); Active and Hover (R:70; G:107; B:63). 

** Text Color: Default, Active and Hover (R:255; G:255; B:255). 



Select “Open in same tab” in the “Links” field. Select “Post” in the “Link 
to” field. Select “Simple with Excerpt” in the “Template” field. Select 
“Items in rows” in the “Layout Mode” field.  

4.2 WP Ultimate Post 
Grid plugin

Grid setup



• The shortcode for the Grid is [wpupg-grid id="authors"] 

• The shortcode for the Filter is [wpupg-filter id="authors"] 

Click the “Update” button.Grid setup

4.2 WP Ultimate Post 
Grid plugin



* Check section “2.3 Plugins: Installation and activation / Ajax Search Lite plugin” for installation. 

Responsive live search engine. Highly compatible and responsive.

4.3 Ajax Search Lite
plugin

Description



Hover over the “Ajax Search Lite” button on the left bar menu. Click 
“Ajax Search Lite” from the next level menu.

Ajax Search
Lite - Ajax 
Search Lite

4.3 Ajax Search Lite
plugin



Switch off the “Search in title?” button. Switch on the “Search in 
permalinks?”. 

4.3 Ajax Search Lite
plugin

Setup



Switch on “Search in terms? (categories, tags)”. Click the “Save 
options!” button. 

4.3 Ajax Search Lite
plugin

Setup



Click the “Layout options” button in the top bar menu. Select “Underline 
White” in the “Theme” field. Type “85%” in the “Search Box width” field. 

4.3 Ajax Search Lite
plugin

Setup



* Color: Default (R:255; G:255; B:255). 

** Icon background colors: (R:255; G:255; B:255); Icon colors: (R:148; G:180; B:59).

*** Width: 2; color: (R:148; G:180; B:59).

Switch on “Override background color?”*. Switch on “Override magnifier 
& icon colors?”**. Switch on “Override search box border?”. Select “solid” 
in the “Style” field***. Click the “Save options!” button. 

4.3 Ajax Search Lite
plugin

Setup



* The shortcodes generated by this plugin are used in the “Graduation papers” page and the “Authors” page. 

Check section “2.3 Plugins: Installation and activation / The Post Grid plugin” for installation. 

Posts display in different views. Responsive and mobile friendly.

4.4 The Post Grid 
plugin

Description



Hover over the “The Post Grid” button on the left bar menu. Click “All 
Grids” from the next level menu.

The Post 
Grid –
All grids

4.4 The Post Grid 
plugin



Click “Add New Grid” to create a new grid.Add new

4.4 The Post Grid 
plugin



* “Author page” for the grid used in the “Authors” page.

Add grid title*. Select “Open in same tab” in the “Custom Link 
Behaviour” field.

Authors
page grid
setup

4.4 The Post Grid 
plugin



Select “post” in the “Post Type” field. Select “Taxonomy” in “Advanced 
filters”. 

4.4 The Post Grid 
plugin

Authors
page grid
setup



Select “Categories” in the advance filter options. Select “Authors” as 
the category. Select “In – show posts…” as the operator.

4.4 The Post Grid 
plugin

Authors
page grid
setup



Click the “Layout Settings” button in the top bar menu. Select “Layout 1”. 
Select “Column 3”. Activate the pagination option. 

4.4 The Post Grid 
plugin

Authors
page grid
setup



Click the “Field Selection” button in the top bar menu. Select “Title” 
and “Excerpt” in the field selection option. 

4.4 The Post Grid 
plugin

Authors
page grid
setup



Click the “Update” button.Authors
page grid
setup

4.4 The Post Grid 
plugin

• The shortcode for the Authors page grid is [the-post-grid id="1001" title="Authors page"]



* “Papers page” for the grid used in the “Graduation Papers” page.

Add grid title*. Select “Open in same tab” in the “Custom Link 
Behaviour” field.

4.4 The Post Grid 
plugin

Papers
page grid
setup



Select “post” in the “Post Type” field. Select “Taxonomy” in “Advanced 
filters”. 

4.4 The Post Grid 
plugin

Papers
page grid
setup



Select “Categories” in the advance filter options. Select “Papers” as the 
category. Select “In – show posts…” as the operator.

4.4 The Post Grid 
plugin

Papers
page grid
setup



Click the “Layout Settings” button in the top bar menu. Select “Layout 2”. 
Select “Column 4”. Select “Column 1”. Activate the pagination option. 
Select “Medium (300*300)” in the “Feature Image Size” field. 

4.4 The Post Grid 
plugin

Papers
page grid
setup



Click the “Field Selection” button in the top bar menu. Select “Title”, 
“Excerpt” and “Tags” in the field selection option. 

4.4 The Post Grid 
plugin

Papers
page grid
setup



Click the “Update” button.

4.4 The Post Grid 
plugin

Papers
page grid
setup • The shortcode for the Papers page grid is [the-post-grid id="1005" title="Papers page"]



* Check section “2.3 Plugins: Installation and activation / PDF Embedder plugin” for installation.

This is used in Paper posts (check section “3.3 Paper posts”). 

PDF Embed in post adjusted to its natural size. No third-parties or 
iframes are necessary.

4.5 PDF Embedder 
plugin

Description



* Check section “2.3 Plugins: Installation and activation / WPForms plugin” for installation.

Contact form. Drag and drop form builder.

4.6 WPForms plugin

Description



Hover over the “WPForms” button on the left bar menu. Click “All 
Forms” from the next level menu.

WPForms
- All Forms

4.6 WPForms plugin



Click the “Add New” button.Add new

4.6 WPForms plugin



Type the form name. Click the “Create a Simple Contact Form”.

4.6 WPForms plugin

Setup



* “First” and “Last” name, “Email” and “Comment or Message” fields appear as default.

Add a “Multiple Choice” field. Add a “Single Line Text” field. Click the 
“Save” button.

4.6 WPForms plugin

Setup



• The shortcode for the Contact form page is [wpforms id="1123"]

The shortcode appears in the forms overview page.

4.6 WPForms plugin

Shortcode



5. Restoration Migration and Backup Utilities



5. Restoration

Duplicator plugin5.1

Migration and Backup Utilities

UpdraftPlus plugin5.2



* Check section “2.3 Plugins: Installation and activation / Duplicator plugin” for installation. 

Migration and backup utility.Description

5.1 Duplicator plugin



Hover over the “Duplicator” button on the left bar menu. Click 
“Packages” from the next level menu.

Duplicator
– Packages

5.1 Duplicator plugin



Click the “Create New” button.New 
package

5.1 Duplicator plugin



Click the “Next” button at the bottom right.Setup

5.1 Duplicator plugin



Select the “Yes. Continue with the build process!” option. Click the 
“Build” button.

Setup

5.1 Duplicator plugin



Click the “One-Click Download”. Click the “How do I install this 
Package?” link and follow the instructions.  

Setup

5.1 Duplicator plugin



* Check section “2.3 Plugins: Installation and activation / UpdraftPlus plugin” for installation. 

Backup and restoration utility. This is an alternative to the Duplicator 
plugin.

5.2 UpdraftPlus plugin

Description


